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IHOJIUTUKA
B OTHOINEHUHU OBPABOTKHU INEPCOHAJIBHBIX JTAHHBIX

1. O0mue MoJ10:KeHUA
1.1. Hactosimas IlonuTtuka B oTHOIIEHHH 0OpaOOTKU MEPCOHANBHBIX JaHHBIX (Jajnee -
[lonutuka) paspadorana B coorBeTcTBUM ¢ Koncturynueit Poccuiickoii denepanum,
TpynoBeim konekcom Poccuiickoit @enepanuu, @eaepanbabiM 3akoHoM 0T 27.07.2006
Ne 149-®3 «OO6 wunbopmaiu, HHPOPMAIMOHHBIX TEXHOJOTUSX M O 3alUTe
uHdopmanuny, OeaepabHbiM 3aK0HOM OT 27.07.2006 Ne 152-D3 «O mepcoHAIBHBIX
JTAHHBIX.
1.2. Nonutuka pazpaboTaHa ¢ 1eJbl0 00ECIeYeHUs 3allIUThI MpaB U CBOOOJ CyOBbeKTa
NEPCOHATBHBIX JAHHBIX IPU 00pabOTKE €ro MepCOHaNbHBIX JaHHBIX.
1.3.IlonuTrka onpenemnsieT e, TPUHITUIE 00pabOTKH U peann3yeMbie TpeOOBaHUS K
3alluTe NEPCOHAIBHBIX JAHHBIX B MyHununaibHOM OIOIKETHOM
o61eo0pa3oBatesibHOM yupexaeHnu «Cpeanss mkoia Ne 4y (nanee — YupexaeHue).
1.4.TlepcoHanpHbIe TaHHBIE OTHOCSITCS K CBEICHHUSIM KOH(MUIECHIIMATBHOTO XapaKTepa.
1.5. Tlonoxxenust HacTosmiei [TomuTUKHM Cy’kaT OCHOBOM ISl pa3paOOTKU JIOKATBHBIX
HOPMATUBHBIX AaKTOB, PETJIAMEHTHPYIOIIUX B YUPEKIEHUU BOIPOCH 00pabOTKU
NEPCOHATIBHBIX TAHHBIX PAOOTHUKOB YUPEKIACHUS U APYTUX CYOBEKTOB MEPCOHAIBHBIX
JAHHBIX.

2. OCHOBHBIE NOHATHSA
B nacrosmen [lonuTrke HCHIONB3YIOTCA CIEAYIOIME OCHOBHBIE ITOHATHUSA

e CyOBEKT MepCOHAIBHBIX JAHHBIX — (PU3NYECKOE JIUIIO0, SBISIONICECS TPakIaHUHOM
(MHOCTpaHHBIM TPAKJAHUHOM WM JTUIIOM 0€3 TPaXKJIaHCTBA);

® [IEPCOHANIbHBIC JaHHBIC - Jt00as WHPOpPMAIMS, OTHOCSIIASCA K TPSIMO WU
KOCBEHHO OIpE/IeJICHHOMY WIH OIpeneasieMoMy (pusnueckoMy juiy (CyObeKTy
NEPCOHANBHBIX JJAHHBIX);

e 00paboTKa TEPCOHATBHBIX MJAHHBIX — JI00OE JecTBHE (omepamus) WiIu
COBOKYITHOCTb JICMCTBUI (Omepalinii), COBEpIIaEMbIX C UCIOJIb30BAHUEM CPEJCTB
aBTOMAaTHU3allUd WM 0€3 HCIOJb30BaHUS TAaKUX CPEJICTB C NEPCOHAIbHBIMU
JAHHBIMHU, BKJItOYas cOOp, 3alKCh, CUCTEMATHU3alMI0, HAKOIUIEHHE, XpaHEHHUE,
yTouHeHue (0OHOBIEHUE, W3MEHEHHE), M3BICYCHHUE, MCIOJIb30BaHUE, TIEpenavy
(pacnpocTpaHeHue, MPe0oCTaBICHNUE, N0CTYM), 00e3InMunBaHue, OJOKUPOBAHUE,
yAaJIeHUE, YHUUYTOKEHHUE MePCOHANIbHBIX JAHHBIX;

e KOH(QUJCHIHAIBHOCTh MEPCOHANBHBIX JAHHBIX — OOS3aHHOCTH PAOOTHHUKOB
['mMHa3uu, NOJYYMBIIMX JIOCTYH K NEPCOHAIBHBIM JIaHHBIM, HE PaCKpbIBATh



TPETHUM JIMIIAM M HE pacCHpOCTpaHATh IMEPCOHANbHBIE JaHHbIE O€3 corjacus
CyOBbEeKTa MEePCOHANIBHBIX JTAHHBIX, €CJIU MHOE HE MPEAYCMOTPEHO (hesiepanbHbIM
3aKOHOM.

3. Kareropuu cy0beKTOB
Kareropun cyOBeKkTOB, MepCcOHAIbHBIE JaHHBIE KOTOPHIX 00padaThIBAIOTCS
YupexxaeHuem:
¢uznueckue auua, oOpaTUBLIMECS C 3aIBICHUEM, MPEIIIOKEHUEM, KAT000i;
paboTHUKH YupexaeHus, padorawmue (padoTaBiire) N0 TPYAOBOMY JOTOBOPY
WIN TPaXTIaHCKO-TIPAaBOBOMY JIOTOBOPY;
oOyyaromuecs Yupexaenus (oOydaromuecs: 1 00y4yaBimecs);
poauTenu  (3aKOHHBIE  TPEACTaBUTENN)  OOydarommxcs  YUpexaeHUs
(oOyuaromuxcsi 1 00y4aBIINXCS);
¢usndyeckue nUIa — YYaCTHUKH TPOrpaMM, KOHKYPCOB, (ecTuBaiei u T.II.,
pealln3yeMbIX C y4acTUeM Y UpeKICHUSI.

4. IlpuHIMIIBI ¥ HeJIU 00PaA00TKH NMEPCOHAJIBHBIX JAHHBIX
4.1. YupexaeHue B CBOCH JESITEIBHOCTH MO 00pabOTKE MEePCOHANTBHBIX JaHHBIX
PYKOBOJICTBYETCS CJICTYIOIIUMH MPUHITUTIAMH:
4.1.1. Ob6paboTka TMepCcOHATBHBIX JAHHBIX OCYIIECTBIAECTCS Ha 3aKOHHOW U
CIIpaBEJIMBON OCHOBE.
4.1.2. llenu o6pabOTKM MEPCOHATBHBIX TAHHBIX COOTBETCTBYIOT MOJHOMOYHUSIM
YupexaeHus.
4.1.3. Conepxanue ©u o00beM o00pabaTbIBa€MbIX IEPCOHAIBHBIX JAHHBIX
COOTBETCTBYIOT LIETISIM 00paOOTKH NEPCOHATBHBIX JaHHBIX.
4.1.4. JlocTOBEpHOCTh NEPCOHAIBHBIX JJAHHBIX, UX AKTYyaJIbHOCTb U JIOCTATOYHOCTh
JUIS T1esieit 00paboTKH, HEJOMYCTUMOCTh 00PA0OTKH M30BITOYHBIX IO OTHOIIICHUIO
K LIeJIsIM cOopa MepCOHANbHBIX JaHHBIX.
4.1.5. Orpannyenue 0OpaOOTKM TEPCOHANBHBIX JAHHBIX TPU JTOCTHKCHHUH
KOHKPETHBIX M 3aKOHHBIX IIeJIed, 3ampeT 0O0pabOTKU MEePCOHAIBHBIX JTaHHBIX,
HECOBMECTUMBIX C EISIMU cOOpa NMepCOHATBHBIX TAHHBIX.
4.1.6. 3anper oObeauHEHHUS 0a3 JaHHBIX, COJIEPXKAIIUX MEPCOHAIBHBIE TAaHHEIC,
00paboTKa KOTOPBIX OCYIIECTBIISCTCS B IEIAX, HECCOBMECTHUMBIX MEKIY COOOM.
4.1.7. OcyiiecTBIeHUE XPAHEHUS IEPCOHAIIBHBIX JAHHBIX B (hOpME, TTO3BOJISIONICH
OTIPEJICTUTh CyOBEKTa TIEPCOHATBHBIX JAHHBIX, HE IOJIBIIE, YeM 3TO TPEOYIOT IeNn
00pabOTKH MePCOHATBHBIX JAHHBIX, €CITH CPOK XpPaHEHUS MEPCOHATBHBIX TAHHBIX
HE YCTAHOBJIEH JACHCTBYIOIINM 3aKOHO/IATEILCTBOM.
4.1.8. Ob6pabaTpiBacMbIe MTEPCOHATBHBIC TaHHBIC MOMJICKAT YHUUTOKECHUIO JIHOO
00€3IMYMBAHUIO TIO JIOCTHKEHHUIO IeJied 0O0paOOTKM WM B CIy4ae yTpaThl
HEOOXOJIMMOCTH B JOCTMDKCHHHM JSTHUX IEJieH, €CId MHOE HE MPEeayCMOTPEHO
JNEUCTBYIOIINM 3aKOHOAATEICTBOM.
4.2. O6paboTKa MEepCOHANBHBIX JAHHBIX IPakJAaH (MHOCTPAHHBIX IpakaaH U JIUI]
0e3 rpak/1aHCTBa), OOPaTUBILIUXCS B YUPEKICHUE C 3asiBICHUSIMU (3kalio0amMu) o
HaIpPaBJICHUSIM JICATEIIbHOCTH Y UPEIKJICHHS, OCYIIECTBIISIETCS C 1EIbI0 3aLIUTHI U



peanuzaiuu npaB TpaxkJaH (MHOCTPAHHBIX T'PaXKIaH U Jull 0e3 rpaxJaaHCTBa),
[IPEOCTAaBJIICHHBIX UM 3aKOHOAATEIbCTBOM Pocculickon denepanuu.

4.3. OOpabGoTka  NEpPCOHAJIBHBIX  JAHHBIX  JAMPEKTOpa  YUpexaeHUs
OCYLIECTBIISIETCSI B IEJAX peaju3alud TPYAOBOIO  3aKOHOAATENbCTBA,
3aKOHOJATENbCTBA O MPOTHUBOACHCTBUU KOPPYNLMU U HHBIX JEHCTBYIOLIUX
HOPMAaTHUBHBIX IIpaBOBbIX akTOB Poccuiickonn ®enepanun u Huxeropoackoi
o0nacTH.

4.4. O0paboTKa NepCOHANbHBIX JAHHBIX PAOOTHUKOB YUpeKIeHUs, paboTalomuX
(paboTaBIIKX) O TPYJAOBOMY JIOTOBOPY WIIM I'PaXKJAHCKO-IIPABOBOMY JI0TOBOPY (U
UX PpOJCTBEHHUKOB), OCYILIECTBIsieTCs B wLensix coOmoaenus KoHcTutyuuu
Poccuiickoit ®enepanun, ¢deneparbHbIX 3aKOHOB U HWHBIX HOPMATUBHBIX
npaBoBbIX akToB Poccuiickoit ®enepaunu u  Hwmkeropoackoit obiactw,
MYHHUIIMIAIBHBIX TPAaBOBbIX aKTOB TOPOJICKOTO OKpyra ropoj JI3ep>KuHCK,
COJIEUCTBUSL UM B OOYYEHUHU U JOKHOCTHOM pOCTE, 0OECHedeHUs] MX JTUYHOU
0€30MacHOCTH M YJICHOB UX CEMEM, a Takke B IeNsIX 00ecreueHus COXpaHHOCTU
PUHAIJIEKAIIETO UM UMYILIECTBA U UMYILIECTBA Y UPEKICHUS, yueTa pe3yIbTaToB
UCIIOJIHEHUSI MU JTOJKHOCTHBIX 00S13aHHOCTEH.

4.5. O6paboTka MepcoHATBHBIX 00YJaIOMMUXCS YUPEKACHUS OCYIIESCTBISCTCS B
nemsix coomonenuss Koncturyuun Poccuiickoit ®denepanuu, ¢denepaibHbIX
3aKOHOB M HMHBIX HOPMATHBHBIX MpaBOBbIX akTOB Poccuiickoii denepamuu u
Huxeropoickoii 0651acTi, MyHUITUTAIBHBIX MPABOBBIX aKTOB TOPOJICKOTO OKpyTa
ropon [3epxuHCK, peanuzanuu TpaBa OOydYaIOIIMXCA Ha  MOJy4YCHHE
oOpa3oBaHus, 0OecrieueHns UX JIMYHON 0€301MacHOCTH.

4.6. OOpaboTka TmEpCOHANTBHBIX pOJAUTENEeH (3aKOHHBIX MpeJCTaBUTEIEH)
HECOBEPIEHHOJIETHUX OOYYaIOMIMXCA YUPEKIEHUSI OCYIIECTBISIETCS B LEJSAX
coomoaenuss Koncturymuu Poccuiickoit deneparuu, denepanbHBIX 3aKOHOB H
WHBIX HOPMATUBHBIX IPAaBOBbIX aKTOB Pocculickon Penepannu u Huxeropoackou
00JacCTH, MYHMIIMIIAJIBHBIX TPABOBBIX aKTOB TOPOJCKOTO OKpyra Tropoj
JI3ep>KMHCK, a Takke B IEMsX pealn3alldd IMpaB, OOS3aHHOCTEH PpOJUTEICH
(3aKOHHBIX TpEACTaBUTENCH) 00yJarommxcss YUpexIAeHUs Ha TMOJNyYeHHE HX
JEThbMU 00pa30BaHUA.

4.7. OOpaboTka TEpPCOHATBHBIX JAHHBIX (U3HYCCKUX JIUIl, SBJISIOIIAXCS
y4aCTHUKaMHU TMPOrpamMM, KOHKYpCOB, (ecThBasiel M T.I., PEATU3yeMbIX C
ydacTheM YUpeKIEHUs, OCYLIECTBIISIETCS B LEJSAX PEATU3ALMU Ha TEPPUTOPHH
TOPOJICKOTO OKpyra ropoa JI3epKMHCK ToCyJapCTBEHHOW TOJIUTUKH B cdepe
o0pa3oBaHus, MOJOJEKHOW MOJUTHKU ¥ BOCTIUTAHMSI.

4.8. Cpoku XpaHEHHMsS JIOKYMEHTOB, COJIEp)KalllMX TEPCOHAIbHBIC JaHHBIC,
YCTAHOBJIEHBI HOMEHKIIATYPOU JAEN YUPEKICHHUS. YHUUYTOXKEHUE IJOKYMEHTOB,
COJEpKalllUX [MEepCOHAJbHbIE [JAaHHbIE MW HE TNOMJIEKAIIUX XPaHECHHUIO,
OCYLIECTBIISIETCST B MOpsiAKE,  HpeaycMOTpeHHoOM  MHcTtpykumei — mo
JETONMPOU3BOJICTBY Y UPEKICHUS.



5. Ilepedyenb Mep o o0ecredYeHUI0 0€30MACHOCTH MEPCOHATBbHBIX JAHHBIX
npu ux o0padoTkKe

5.1. Vupexnaenue npu 00paOOTKE MNEPCOHANBHBIX JAHHBIX INPUHUMAET BCE
HEOOXOJUMbIE TPaBOBHIC, OpPraHU3AIMOHHBIE M TEXHUYECKHUE MEphl IS UX
3allUTBl  OT HENpPaBOMEPHOTO WM CIYy4alHOTO JOCTYIa, YHHUUYTOXEHUS,
U3MEHEHHMsI, OJIOKMpPOBaHUS, KOMUPOBAHUS, IPEJOCTABIECHHUS, PACIPOCTPAHEHHUS,
a TAaK)K€ UHBIX HEMIPABOMEPHBIX JICHCTBUI B OTHOLICHUH HUX.
5.2. be3omacHOCTh NepCOHANBHBIX JIAHHBIX OOECIEUMBACTCA CIEAYIOLUMU
crnocobamu:
5.2.1.Ha3HaueHueM OTBETCTBEHHOIO JIMIIA 3a OpraHU3aluilo 00pabOTKH
MEPCOHAIBHBIX JJAHHBIX.
5.2.2.1lpuHsiTHEM U YTBEPXKIECHUEM B TOPAJKE, YCTAaHOBJIECHHOM Y CTaBOM
YupexneHusi, JOKaJIbHBIX HOPMATHUBHBIX AaKTOB IO BompocaM 00paboTKu
NEePCOHANBHBIX JaHHBIX, NPOLEAYp, HAMPABICHHBIX Ha TMPEAOTBpAIllCHUE W
BBISIBJICHME HAapyLICHUHN 3aKoHOAaTeNbcTBa Poccuiickon denepamnuu, yctpaHeHUE
IIOCJIEACTBUM TaKUX HAPYLICHUM.
5.2.3.0cymiecTBiIeHUEM BHYTPEHHETO KOHTPOJS COOTBETCTBHS 00pabOTKU
NEPCOHANBHBIX AaHHBIX PenepanbHOMY 3akoHy OoT 27.07.2006 Ne 152-®3 "O
NEePCOHANBHBIX JAHHBIX" M MPUHATHIMH B COOTBETCTBHHM C HUM HOPMATHBHBIMHU
IPaBOBBIMU aKTaMU, TPEOOBAHUSAM K 3aIIUTE EPCOHATBHBIX JAHHBIX.
5.2.4.03HaKoMIIEHUEM pabOTHUKOB Yupexnenus, HEIMOCPEACTBEHHO
OCYHIECTBIISIIOIIUX 00pabOTKy TMepCOHAJIbHBIX JIAHHBIX, C TpeOOBaHUAMHU
3akoHoAaTenbcTBa Poccuiickoii denepaunv O MEPCOHAIBHBIX JaHHBIX, B TOM
gyuciie TpeOOBaHMW K  3alllUT€ TEPCOHANBHBIX JAHHBIX, JIOKAJIbHBIMU
HOPMAaTUBHBIMU aKTaMH B OTHOIIEHHWU OOpPaOOTKM MEPCOHATBHBIX NAHHBIX, U
oOydeHreM yKa3aHHBIX PAOOTHUKOB.
5.2.5.BeinosiHeHuEM TpeOOBaHUM, YCTaHOBJICHHBIX MTOCTAHOBJIEHUEM
[TpaButenscTBa Poccuiickoit @eneparuu ot 15.09.2008 Ne 687 «O06 yTBEep>KIAeHUU
[Tonoxxennst 00  OCOOCHHOCTSIX  0OpaOOTKM  MEPCOHANBHBIX  JIAHHBIX,
OCYIIECTBIIIEMOI 0€3 MCIOJIb30BaHUsI CPEICTB aBTOMATHU3AIMI» TIPH 00padOTKe
NEPCOHATBHBIX JAHHBIX, OCYIIECTBIsIeMOW 0€3 WCIOJIb30BaHUS CPEJICTB
aBTOMAaTH3AlUU.
5.2.6.1lpuMeHeHrEeM TIPOLIEIIINX B YCTAHOBICHHOM MOPSAKE MPOLENYPY OLIEHKU
COOTBETCTBHSI CPEJICTB 3aIIUTHI HHPOPMAIIHH.
5.2.7.Y4eToM MalIMHHBIX HOCUTEJICH NTEPCOHAIBHBIX TaHHBIX.
5.2.8.BbisiBnieHHEeM (DaKTOB HECAHKIIMOHUPOBAHHOTO JIOCTYIA K MEPCOHAIbHBIM
JAHHBIM U MIPUHATHEM COOTBETCTBYIOIIUX MEP.
5.2.9.BoccraHoBieHNEM TEPCOHANBHBIX JTAHHBIX, MOAU(PUIIMPOBAHHBIX HIIA
YHUYTOKEHHBIX  BCIIEICTBUE HECAHKIMOHUPOBAHHOIO JIOCTyNna K HHUM.
5.2.10.YcraHoBnenueM TmpaBWi  AOCTyna K  MEPCOHAIBHBIM  JITaHHBIM,
oOpabatbiBaeMbiM B HWH(OPMAIMOHHBIX CcHCTeMaXx M 0a3ax NEepPCOHATbHBIX
JAHHBIX, a TaKXKe OOECMEeUEeHUEeM pErucTpali M YydeTra BCeX JACHCTBHIA,
COBEpIIaeMbIX B MH()OPMALIMOHHBIX CUCTEMAaX U 0a3ax MepCoOHaIbHbBIX JaHHBIX.
5.3. PaGotHuKku Y4UpekJieHHs, BUHOBHbIC B HAapYUIEHUHU MOpPsiAKa 0OpabOTKH
MEePCOHANBHBIX  JIaHHBIX, HECYT JAUCHUIUIMHAPHYIO, aJMHUHUCTPATUBHYIO,



IPAKIAHCKO- MPABOBYIO WJIM YIOJOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHM C
3aKOHOAATeNIbCTBOM Poccuiickon denepanun.

6. 3akir0uMTEIbHBIC M0J0KECHUSA
6.1. Hacrosmas IlonuTuka mNpUHUMAETCd W YTBEPXKAACTCA B MOPSIAKE,
YCTAHOBJIEHHOM Y CTaBOM YUpEXKACHUS IS IPUHITHUS JTOKAJIbHBIX HOPMAaTUBHBIX
aKTOB.
6.2. Hacrosimas [lonutuka oOsi3atenpHa JUisl COOJIIONEHHSI BCEMH paOOTHUKAMU
VYupexaenus. [lonutruka 10BOAUTCS 10 CBEIEHUS BCEX PAOOTHUKOB Y UpexACHUS
110/ POCIIUC.
6.3. Hactosias [lonutuka siBisiercs o01IeA0CTYTHOW U TOJJICKHUT Pa3MELIEHUIO
Ha OPUIMAIBHOM caiTe YupeKIeHusl.
6.4. 3menenusa B llonuTuKy BHOCSATCA B YCTAHOBJIEHHOM MOPSJKE B CiIy4yae
U3MEHEHMsI 3aKOHOJATEJIbHBIX aKTOB MO 00palOTKE M 3alllUTe MEePCOHAIBHBIX
JAHHBIX.
6.5. Konrpons ucnonHenus tpedoBanuii Hacrosimield [lomuTUKU OCyIIecTBIsSET
JUPEKTOP YUPEKICHHUS.



